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VALIDATING THAT THE FDW HASUPDATED

Before running your BRIO reports each day, you must be assured that the nightly upload
has occurred.

Either wait to be notified by a member of the Financial Management Division or follow
these procedures to determine if the Financial Data Warehouse has updated the previous
day’ swork, the monthly close, or the payroll data.

Step 1:

“}FDW Home Page - Microsoft Internet Explorer

File Edit Vew Favorites Tools Help
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Select Your Agency j
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The Trial Balance Report for all agencies has been disabled

PLEASE USE FSDW TRIAL BALANCE BY TREASURY SYMBOL REFORT

Reports Catalog
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1. Log onto FDW.USDA.GOV and select APHIS. Thiswill bring you to the APHIS (FDW)
home page.
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Step 2
:

APHIS Home Page - Microsoft Internet Explorer

J File Edit “iew Favoites Tools Help |
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Back Farward Stop  Refresh  Home
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Search Favortes  Media  History
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b il Print Edit Discuss
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APHIS Home Page

Weicome to the Animail and Piant Health inspection Service

Financial Data Warehouse Home Page.
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CHECK UPDATES FOR NEW REPORT INFORMATION!

Please select a Report Category or a MNavigation Icon.
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A: <Scroll> down until you see the Statusicon. It lookslike atraffic light.

3 APHIS Home Page - Microsoft Internet Explorer

J Eile Edit “iew Favortes Tools Help |
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FPlease select a Report Category or a Navigation Ilcon.

IChnnse Feport Categorny LI
Repository Updates
Do you have questions about FEIS Ot BRIO Warehouse?
BRIO & FFIS Functionality BRIO Report Formulation Access to BRIO & FFIS
Problems Problems Problems
Giana Jowers Stacye Teachman ATAC

301-734 6619 301.734 8251 877944 8457

or

Ronda Bishop

301734 8317
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|&] Done
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B: <Click> on the Statusicon to bring up BRIO
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Step 3.

2} http://fdw.usda. gov/production/00status. bqy - Microsoft Intemet Explorer

Mo results set available, report has not been calculated.

Report Gronp1(Resnits). Agency Tabie Dimensions: To see table dimension columns, click on
Report Growps: Drag coldions here to creste @ category table in your report

Tabie Facts: To see table fact colymns, ciick on 2 table in oy
report

3. <Click> on the process button
Step 4

Wh34p390.0ce

[
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4. <Type>inyour host user number (U number) and password. < Click> the OK button to
run the status report.

Page 3 of 6



5/27/2005
Step 5:

Limit: Agency

—
ol o]
'

5. Select agency 34 and <click> the OK button.

Step 6:

Limit: Start Date

[

<Eqal [

1042304

10/24/04
10/26/04
10/27/04
10/28/04
10/23/04

14

6. <Scroll> down to the last start date and select one or more dates and then <click> the OK
button. It is better to choose more then one date.
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Step 7

“% BrioQuery - [34status[1].bqy]

@File Edit View Insert Format Report Tools Window Help
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3 Warehouse Status Report
8 Agemcy:/—\’{

Ll s Start End  Cycle Abend Payroll  Payroll
\Time Time Type Code Genledg Detail Summary Remarks
= 09/0N/04 09/01/04 f2:20 A 10:58 A N 58158
o 09/01TN¢ 09/02/04/08:04 P 0323 AN M 38 1]
] 09/02/04 04, 03:31AM 1028 AN N 38064
- 09/03/04 09/04/04 08:02PM 0322AM N 72836
o 09/03/04 09/03/04 12:22 AN 0847 AM P 202628 2861 14194
09/04/04 09/04/04 06:03AM 1Z10FM N 41880
- 09/06/04 09/08/04 03:39 AW DZ51AM R 120 2 10
=) 09/08/04 04:38 A N 72220
o
| I
Report GroupT(Results). Agency = || |Tebie Dimensions. Start Date + Cycle Type =
Report Group2: :
Tabis Facts End Date + Start Time * End Time + Abend Code + Genledg Count + Omdi Count = |
+Payrall Count + Remarks -

1 Pagefs] 09/08/04 131933

o [ NewMemo... [ 199.130.2.. [Guspasptr.. [ APHISHom... ¥ BrioQuery-.. | %

7. Determineif the FDW has loaded by looking at the End Date field of the last date. If the
end dateisblank, thefile has not loaded yet. Do not run your BRIO queriesor
reports. Wait and try again later.

Note: These procedures are necessary because NFC cannot restrict people from processing
reports when an FDW load is being performed. However, it is very important that you not
process areport until the load has completed. If someone is processing areport at the same time
an FDW load is being performed, the load takes longer, or worse, fails. If you get areport, it
may not include the most up-to-date information. You must wait until the load has compl eted
before running your reports.
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Explanation of cycletypes:

Cycle Type N represents the nightly load of datato the warehouse. The load typically
begins early the next morning. For example, September 7 data updates the Financial
Data Warehouse on September 8". Occasionally, the upload starts before midnight. The
end date will be early the next morning.

Cycle Type M represents monthly close. If you run areport before the monthly close
file isloaded to the FDW, the report will indicated that the month is still open.

Cycle Type P represents payroll.

Cycle Type R represents reprocessed payroll. When payroll recordsfail all edits, we
reprocess the rejected payroll a second time, usually the following Wednesday.

Cycle Type A represents annual close.
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